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WELCOME

Due to the repeal of the Sweetened Beverage Tax last F
eliminated at the BOR via layoffs and the elimination of v
the course of last session, we lost an additional 8 BOR
headcount from 130 to 103 (21% reduction).

As forecast, the Board did adjudicate yet another record
2017 Session: 228,380 which is the equivalent of 360,700 PI

r of 2017, the Progerty Tax Appeal Board dewv:
g with the 2016 tax year dockets. PTAB
al,“ electronically forwarding the documents in‘a

at includes the reassessment of the City of Chicago Triennial
1S session be finalized by mid May 2019 to allow for the July 1*
@installment tax bills.

igital Appeals Processing System (DAPS) is now in its’ fourth year as
we 1 the City Tri. Based on both feedback from our analysts and the
practitioners, we have implemented certain enhancements to gain certain
efficiencies.

A copy of this presentation and a more detailed description of the Board’s
procedures will be available on the Board’s website
www.cookcountyboardofreview.com.

On the Home page click “SEE ALKL THEGUIDES.”




Attorney Meeting Presentation Download

REWIENY ‘ BOARD OF REVIEW

Attorney Meeting Materials




BOARD OF REVIEW PROCEDURES
FOR THE 2018 TAX YEAR SESSION

v Board of Review Rules Revisions
w 20 ey Authorization Form
w El APS Notices

® Su n Checklist

. Best Practices




Highlights of the Board of
Review Rules and Procedures Revisions

R delivery of BOR correspo ce
the DAPS account

R Account holders are automatically
opted in to receive DAPS e-notices




2018 DAPS IMPROVEMENTS

* Appellant City
* Appellant State Abbreviation

* Appellant Zip
» Home

* Appellant's Phone Number
» My Appeals

* Appellant's E-mail Address
» Submit Appeal

Submit Appeals of Property Valuatit * Confirm Appellant's E-mail
Address

* Appellant Type

Yes @ No

W,
lark 5t., Room 601
Chicago, IL 60602.

{if you do not request a hearing, your complaint will be adjudicated based upon the written evidence submitted
on your behalf and information available to the Board of Review).

DISCLAIMER

When did you purchase your
property?




ORAL HEARINGS FOR 2018

& Oral Hearings should be req
of finalization of the Compl

Finalize Appeal

PIN
Complaint Number

* | request the opportunity to
pear for a hearing before the
Cook County Board of Review,
“lark St., Room 601

Chicago, IL 60602.

(if you do not request a hearing, your complaint will be adjudicated based upon the written evidence submitted on
your behalf and information available to the Board of Review).

* Requested Assessed Value |




ORAL HEARINGS FOR 2018

& On any given attorney hearing d
at and their respective do¢
for a particular call as fo

8:30 am
10:30 am
1:00 pm
3:00 pm




Oral Hearings for 2018

At the conclusion of the Group filing period, the B ail the

general hearing dates for that Group without assigni eys to

specific dates. Please note that said corresponden te the
RST DAY that hearings will commence.

For those attorneys requesting ten or less oral argum oup
of to ips, the Board will make every effort to sche gs on
ied in the initial e-mailed notice and wh the

ys requesting more than ten oral arguments per group of
oard will likely schedule those cases on consecutive dates to
ed in the initial mailed notice.

at prior to Commercial/Industrial Hearings, hearing officers
revi evidentiary submissions for the current year as well as prior
filings. Therefore, generally, additional evidence will only be accepted at the
time of hearing for only a showing of “good cause.”
Again, the evidence submission deadline is NOT extended simply by a
hearing request. Documents for both hearing and desk review have the
same document submission deaéline.




Oral Hearings for 2018

& No more than ten (10) cases per attorney will
be scheduled to a specific call.

& Attorneys should limit oral ar
(10) minutes per case.

Q will be limited to one hour

R ney requesting more than forty-five
cases for oral argument for any one group of
townships must receive approval of the Chief
Deputy Commissioner.




BEST PRACTICES

NEY DOS AND DON*T
G
r
3 ARINGS




FILING

ATTORNEY AUTHORIZATION FORM

@ Revised Rule 2-All attorneys shall fil
Authorization Form and the filing o
Authorization Form shall constitute a certi
atto has been authorized to file the ¢
nd is the only attorney so authoriz
ORIGINAL ATTORNEY AUTH
BE SUBMITTED. THE FORM MAY NOT BE
ANY WAY FROM ITS ORIGINAL FORMAT,
E, OR IN ANY OTHER MANNER.

Must 2018 Board Form. The Board will not accept any
other form. The form should not be modified/amended .

The form is valid only for the subject tax year NOT multiple
years.

The form MUST BE FULLY EXECUTED BY THE ATTORNEY
AND TAXPAYER. FULLY EXECUTED = SIGNED AND
DATED BY BOTH THE ATTORNEY AND TAXPAYER.




Cook County Board of Review Atto
Authorization Form

COOK COUNTY BOARD OF REVIEW
2018 ATTORNEY AUTHORIZATION FORM

2018 Complaint No. Township

Address:_
City

ATTORNEY AUTHORIZATION

gt} liable fof the
a former cwner llable for the real estate taxes of the prope

& duby suthor;

| have personsl kl‘lﬂ'ﬂ!‘"ﬁ that the property described above

[l has nar been purchased since 1an

l—l has been purchased on or aher January 1, miplete below!
Purchase Price: $ Date of Purc ;

year T018, | exp

represent me before the Cook County Board of Reviey onnection with the assessmes the above mentioned
property. Under penalties as provided by law pursuant to Section 1-109 of the Code of Chvil Procedure, the undersigned

wrtifies that the statements set forth in this instrument are true and correct, except a5 to matters therein stated to be on
‘she verily believes the sa

‘Appellart Date.

ney/client relationship with the affant and that |
and supparting documents. Under penaliies as provided by
| Procedure, the underugned certifies that the statements set forth in this instrument are true
d to be on information andbelief and a5 to such matters the undersigned
4 the 1ame 1o be true.

to Section 1-109

of the Code of
and correct, except 5 to matters thereh
certifies as aforesald that he/fshe verily bel

RO Atty, Code

BOR 841




HOTEL/NON-HOTEL SUMMARY IN
SUPPORT OF PETITION

SUMMARY OF NON-HOTEL FORM
COOK COUNTY BOARD OF REVIEW 2017 SESSION

Lead PIN 2017 BOR Complaint
Clultiple PINs 2016 CAP+LOAD: 2017 CAPSLON

Township Select Te i First Year of Triennial Levels of Assessment
First Year Case was Represented 2016
|Address Property Class Property Type
Property Use
|Gross Square Footage Tax Code:

Land Square Footage Basis for 2017 Appeal

Land to Building Ratic Documents Included

Net Rentable Area with Appeal

Increase from BOR 2016 to Assessor 2017 Amount of Assessor’s Reduction
COOK COUNTY ASSESSOR DATA COOK COUNTY BOARD OF REVIEW DATA
av FMV FMV
2017 2017 Appellant Request
2016 2016
2015 2015
2014

2017 Oceup. 190% [wner Oscugios) Undervaluation

percent Owner Occupled Appesl Year(s)

Leased Decupancy
2016 Leased Occupancy

Historical Decupancy

Resulting Favs) from 5P0ls] || PTAB Settiementis) /Funvis)
2012 2012
2013 2013
2014 2014




LRl




Historical Summary Form

For Filing Year

Compaaint N,
Lead FIN

Township

Appeliant
Counsal

Subject Address

Unit of Companson ("LOCT):

Number of Units of Comparison

Age

Tax Coge

2017 Tax Rate:

2018 Level of Assessment

2017 Lavel of Azsessment

2016 Level of Assessment

2015 Level of Assessment

2014 Lavel of Assessment

Land-1o-Building Ratio:

W Warehouse:
No. of Doors
Mo, of Docks

Ceiling Height

% Office Space

% Owner-Occupbed;
% Leased:
% Physicaily Vacant:

Totak:

Does tha landiard pay tha real estats taes?

Appellant Request:
FMv:

FMV per UOC:

Par Appraisal

Par Property Tax Appeal Board

Inceme, Expenses, and Oceupaney

Data supplied by Appedlant

Historical Income and Valuations

w018 017

- $1 73 86T $1,234 567
51,234 5657 §1,234 567
- 51,734 567 51,234 567
51,234,567 51,234 567
$1,234 567 $1,2M4 567

$1,234 567 $1.204 567

§1,234 567 §1,234 567
81,234 567 £1,234 567

§1,234 567

41,734,567
$1.34.887
$1.254 867
31,234 867
$1,234,557

$1.204 867

§1,234 567
81,234 567

£1,234 567

$1.734. 56T
S1.24 567
51234 567
$1.234 567
$1.234.567

51,234 567
81,234 56T

81,234 56T

Data/Calculation supplied by OnBase

$1.234 56T
51234 56T
51,234 567

51,234,567
£1,234 567

£1,234 567




DOCUMENT TYPE

@ When Uploading Documents-IT LY

IMPORTANT THAT EACH RY

MENT IS PROPERLY ED.

ALLY THE RNEY

RIZATION  FORM”  MUST  BE

TELY INDEXED FROM EVERY OTHER

. IF NOT, YOU WILL RECEIVE A “NO
CHANGE 7.7

@ ALL DOCUMENTS SHOULD NOT BE
INDEXED “ATTORNEX BRIEF/PETITION”




CONDOMINIUM-2-99s

@ If you have authorization to = i the
ENTIRE BUILDING, file ONE Co the
Whole Building

ON

NGS- BE SPECIFIC REGARDING
SOUGHT FOR SPECIFIC PINS

or example, identify the specific PIN(S) seeking
vacancy relief (PIN, POL OCC FACTOR)

8 Identity specific PINs with landmark status




CONDOMINIUMS-5-99s

s A COMMERCIAL/INDUSTRIA IS A
CONDO WITH A RECO DO
DECLARATION

[SCLOSE RECENT SALES ( ARS)
THIN THE SUBJECT BUILDI IN/SALE
TE/POI/PP)

LEASED-3 YEARS OF I/E (BOR RULE # 21),
CURRENT YEAR RENT ROLL, GROSS/NET

8 WILL CONSIDER RECENT APPRAISALS-SALES
HISTORY SHOULD INCLUDE ALL RECENT
SALES WITHINNLHE SUBJECT




77

uest Administrative “No Change

Finalize Appeal

PIN
Complaint Number 14-10039-001

* | request the opportunity to Yes'® No
appear for a hearing before the
Cook County Board of Review,
118 N. Clark St., Room 601
Chicago, IL 60602.

(if you do not request a hearing, your complaint will be adjudicated based upon the written evidence submitted on
your behalf and information available to the Board of Review).

* Requested Assessed Value

By clicking submit from the finali W y0 e h and you




EVIDENCE

& Appraisal Evidence

@ Upload Appraisals as ONE DOC
s “APPRAISAL.”

@ R Rule # 20

@ R version of the appraisal is available,
p upload the COLOR version

@ Upload PDF version of appraisals in its original
format instead of scanned copies




INCOME/EXPENSE DATA

@ Review BOR # 21

@ Submit Rent Rolls Maintained in t
COURSE OF BUSINESS (NOT
PREPARED SUMMARIES) WITH T

rcial Summary Form (Hotel/

I/E Data. Expenses (EBITDA UDE
i REAL ESTATE TAXES,
ATION AND AMORTIZATION

should be UP TO DATE AT THE TIME OF
BOR FILING NOT THE CCAO FILING
@ FULLY EXPLAIN I/E DATA

8 Disclose whether LEASES ARE NET OR GROSS OR
OTHER. BOTTOM,. LINE-WHO IS RESPONSIBLE
FOR REAL ESTATE TAXES. AND HOW MUCH?




VACANCY ARGUMENTS

@ Review BOR Rules 21 and 22
@ Issue: “AS IS” Value of the Subjec

z Submit RECENT INTERIOR ted
as of the lien date

documentation of attempts to mitigate
Jattempts to lease

9 r Occupied properties vacant while listed
for sale NOT LEASED- “AS IS” VALUE OF THE
SUBJECT-APPRAISAL EVIDENCE

@ Vacancy Affidavitshshould be up to date at the
time of the BOR filing NOTYTHE CCAO FILING!




RECENT SALES EVIDENCE

@ Review BOR Rule # 19
ISCLLOSE RECENT SALES!

he Settlement Statement

e the RELATIONSHIP BETWEEN THE
ER'AND SELLER




HEARINGS

v BEFORE
z Review BOR Rule # 13.
1S 1s a new client, FOIA Priors riors.

e Orals Wisely-Unique circumstances that
t be fully explained on the face of the
dings.
@ Immediately contact Alisa Rodriguez regarding
hearing scheduling conflicts per group.




HEARING (Cont.)

v DURING

Explain and Disclose ANY and ALL CHA
CIRCUMSTANCES

Disclose TYPE, SIZE AND USE OF PRO

Hearings are not an extension of the EV
SSION DEADLINE-DO NOT EX
S5 TO ACCEPT NEW EVIDENCE

ending ARs/C of Es

prior PTAB/SPO decisions within the Tri

se any and all information regarding OMITTED
ASSESSMENTS

DON'T REQUEST A HEARING SIMPLY TO ATTEMPT
TO NEGOTIATE A PENDING PTAB

Overall, KNOW YOUR PROPERTY




Types of Property that Must
Still be Filed at the Counter

ssessment Complaints;
perties; and

where the basis of the appeal is
Un uation.




UNAUTHORIZED PRACTICE OF LAW

v Practice before the Board of Review is t
Law.

w Therefore, Non-Attorneys/Consultant
practi e Board of Review. Attor d
eit practitioners or affiliated with a law
fir
Onl yS may argue cases on behalf of others
before the Board of Review or submit/present cases
on the behalf of others to the Board of Review.

w The Board of Review enlists the assistance of the
practicing bar to bringfte,licht any unethical or
unauthorized practice of law issties:




2018 SESSION-GROUP 1

2 Group 1 will open for filing appeals 0
2018 and will contain the following to

@ RIVERSIDE

@ OREST
D PARK
N

o OAK PARK
o NEW TRIER
@ ELK GROVE
@ PALOS

@ CICERO

@ MAINE







